HEALTH INFORMATION
TECHNOLOGY

Associate of Applied Science Degree
Certificate of Completion

Health Information Technicians are counted among the many highly
qualified health professionals necessary to meet the growing needs of
the healthcare industry. One of the things that sets this field apart is that
there is little or no direct contact with patients.

The following are a sampling of the duties health information technicians
typically perform:

+ Analyzing and evaluating health records that comply with health
information standards and regulations;

+ Coding symptoms, diseases, operations, procedures, and other
therapies for maximum reimbursement;

+ Ensuring that health information is complete and available to
legitimate users while protecting patient privacy and maintaining
information security; and

+ Maintaining and utilizing a variety of health record indexes and
storage and retrieval systems.

DACC offers a rigorous course of study to prepare graduates for
employment as health information technicians. It includes medical
terminology, anatomy and physiology, pathophysiology, pharmacology,
health data requirements and standards, classification and coding
systems, healthcare reimbursement methods, healthcare statistics,
computer literacy, professional practice skills, and life skills such as
critical analytical thinking, problem solving, and good study habits.

Upon successful completion of the program, graduates will have
numerous options. Job prospects for HIT professionals are very good
because their skills are necessary throughout the entire healthcare
industry. Typical work settings are physician practices, hospitals,
managed care organizations, long-term care facilities, behavioral

health facilities, ambulatory care facilities, rehabilitation centers, home
healthcare providers, pharmaceutical companies, insurance companies,
consulting and law firms, skilled nursing facilities, and federal and state
governmental agencies. Current salary ranges and the job outlook for
this field can be found in the Occupational Outlook Handbook at the U.S.
Department of Labor website: bls.gov (https://www.bls.gov)

Graduates of the Health Information Technology program are eligible to
apply to take several different certification examinations, which include

those offered by the following professional organizations (among others):

+ American Academy of Professional Coders (AAPC) — Certified
Professional Coder (CPC), Certified Professional Coder—Hospital
Based (CPC-H), and Certified Professional Coder—Payer (CCP-P)

+ American Health Information Management Association (AHIMA) —
Certified Coding Associate (CCA), Certified Coding Specialist (CCS),
and Certified Coding Specialist—Physician Based (CCS-P)

To graduate from the HIT program, students must complete an internship
work-experience component. Because this work takes place in a health-
care setting, the employer/site may require students to complete and
pass a security background check. Past criminal violations could prevent
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a student from completing the degree or from obtaining employment in
the field.

Health Information Technology - Associate of Applied Science (https://
catalogs.nmsu.edu/dona-ana/academic-career-programs/health-
information-technology/health-information-technology-associate-applied-
science/)

Health Information Technology - Certificate of Completion (https://
catalogs.nmsu.edu/dona-ana/academic-career-programs/health-
information-technology/health-information-technology-certificate-
completion/)

HITP 1110. Electronic Health Records
3 Credits (3)
Current electronic health record principles, methods and procedures, and
computerized medical record concepts and software applications will be
introduced.
Learning Outcomes
1. Define the concept of an electronic health record.
. Describe key issues related to privacy and security of EHRs.
. Set up new patients, edit patient information, and export patient lists.

. Set up new insurance companies.
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. Set up, edit, and print addresses in the physician, employee,
pharmacy, and testing facility categories.

6. Add patients and notes to the schedule.
7. Use the Patient Tracker to track and locate a patient with the medical
setting.
8. Describe the layout of an electric chart.
9. Create office visit notes. 1
10. Describe how to order lab, imaging, and medical tests.

HITP 1120. Health Information Introduction to Pharmacology
3 Credits (3)
Introduction to the principles of pharmacology, including drug
terminology; drug origins, forms, and actions; routes of administration; as
well as the use of generic name drugs, trade name drugs and categories
of drugs to treat multiple and specific body systems.
Learning Outcomes

1. List and define the major pharmacological drugs and common

generics used in healthcare.

2. Distinguish between local, systemic, therapeutic, allergic, and side
effects of the drugs.

3. Describe the pharmacological action of common drugs and drug
categories used to treat each body system, including usage, dosage,
adverse effects, contraindications, indications, and key client
education information.

4. ldentify basic laws and ethics associated with pharmacological
preparation and distribution.

5. Describe the principal mechanisms of actions, usage, dosage,
adverse effects, contraindications, indications, and key client
education information for drug classifications affecting multiple body
systems, also list several routes of drug administration and describe
their advantages and disadvantages.

HITP 1140. Health Information Introduction to Pathophysiology

3 Credits (3)

Introduction to the nature of disease and its effect on body systems.
Disease processes affecting the human body via an integrated approach
to specific disease entities will be presented including a review of normal
functions of the appropriate body systems. Diseases will be studied
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in relation to their etiology, pathology, physical signs and symptoms,
diagnostic procedures, complications, treatment modalities and
prognosis.

Learning Outcomes

1. Describe basic disease concepts, including mechanisms of disease,
neoplasms, inflammation, and infection.

2. Examine the basic anatomy and physiology of the body systems,
etiology of various diseases and conditions, important signs and
symptoms of disorders, common diagnostics, typical course and
management of disorders, preventive measures, and the effects of
aging.

3. Identify the terminology, etiology, signs and symptoms, common
diagnostics, typical course and management of disorders, and
preventive measures associated with genetic and developmental
disorders, childhood diseases, and mental health disorders.

4. Recognize important medical terminology related to the
understanding of human diseases.

5. State the drug classifications and examples of medications in each
class used to treat diseases, disorders and conditions related to each
body system.

HITP 2208. Medical Office Procedures

3 Credits (2+2P)

Introduction of current and efficient administrative medical office
procedures. The emphasis will be on practical, current strategies for
maintaining accurate, organized and compliant documentation.
Prerequisite: HLSC 1510.

Learning Outcomes

1. Identify key medical terminology as it relates to administrative
medical office operations.

2. Explain the roles, responsibilities, and professional ethics of an
administrative medical assistant in various healthcare setting.

3. Demonstrate effective communication skills with patients, families,
proxies and healthcare professionals.

4. Apply accurate updated policy to scheduling techniques, office and
records management, and billing procedures in a medical office
environment.

5. Apply techniques for efficient patient, office, and administrative
workflows to enhance medical office management.

6. Identify medical office technology applications that promote efficient
administrative duties and accurate documentation.

HITP 2240. Health Information Quality Management

3 Credits (3)

Introduction to basic concepts of quality and performance improvement
as they apply to health record systems and the health care industry.
Introduction to quality assessment, requirements of licensing,
accreditation, and fiscal considerations.

Learning Outcomes

1. Identify responsibilities in medical facilities to develop leadership
skills for success.

2. Abstract data for facility-wide quality management performance
improvement programs.

3. Identify techniques utilized by quality improvement organizations to
evaluate and track medical treatments and services to improve the
health information performance.

4. Demonstrate an understanding of healthcare compliance, patient
consent, documentation, reporting, the creation of policies and
procedures, and fundamentals of the Human Resource Department.

5. Explain the purpose and procedure of audits, regulatory agencies,
marketing, and compliance in the health care setting.

HITP 2248. Medical Coding |
3 Credits (2+2P)
Comprehensive overview of the fundamentals, coding conventions, and
principles of ICD-10-CM/PCS diagnostic and procedure codes.
Prerequisite: HITP 2228.
Learning Outcomes
1. Identify diagnoses, procedures, services while applying coding
manual and regulatory agency guidelines to patient medical records.
2. ldentify legalities when managing patient records and reimbursement
policies.
3. Analyze and assign accurate diagnostic codes based on a review of
patient records.

4. ldentify the role of a medical coder in various healthcare settings,
including ethical considerations and workplace conduct.

5. Demonstrate proper medical record management techniques.

HITP 2258. Medical Coding I
3 Credits (2+2P)
Comprehensive overview of the fundamentals, coding conventions, and
principles of CPT and HCPCS diagnostic and procedure codes.
Prerequisite: HITP 2248.
Learning Outcomes
1. Identify procedures and services in various healthcare settings while
applying coding manual and regulatory agency guidelines to patient
medical records.
2. ldentify legalities when managing patient records and reimbursement
policies.
3. Analyze and assign accurate procedural codes based on a review of
patient records.
4. Identify the role of a medical coder in various healthcare settings,
including ethical considerations and workplace conduct.

5. Demonstrate proper medical record management techniques.

HITP 2268. Health Information Systems
3 Credits (3)
Overview of health data management, work planning, and organization
principles; an introduction to health care information systems; and review
of the fundamentals of information systems for managerial, clinical
support, and information systems.
Learning Outcomes
1. Identify the role of health information management in the healthcare
system.
2. ldentify the ethical and legal challenges in health information
management.
3. Describe health care data and information management systems
used in healthcare organizations.
4. Maintain data security in accordance with all laws and regulations.
5. Evaluate compliance with regulatory requirements and
reimbursement methodologies.
6. Explain the role of the health information technician (HIT) in systems
planning and development.
7. ldentify the different types of health service organizations and
delivery systems.

HITP 2288. Medical Insurance Billing
3 Credits (2+2P)



Comprehensive overview of the insurance concepts and applications
required for successfully and accurately completing and submitting
insurance claims and reimbursement processes for various insurance
carriers, both private and government, will be emphasized.
Prerequisite: HLSC 1510.
Learning Outcomes

1. Comprehend the ramifications of a breach of confidentiality regarding

patient information.

2. Follow requirements of different insurance carriers—i.e., HMO's
Independent Provider Organizations, Medicare, Medicaid, Workmen's
Compensation—in processing patient claims.

3. Process insurance claim form an initial patient visit through receipt of
payment from insurance carrier.

4. Match ICD-10 code to appropriate diagnosis.

5. Analyze patient records to construct the insurance claim form and
apply the requirements of different insurance carriers to that claim.

6. Classify and explain the various reimbursement systems and how
they impact billing.

7. ldentify issues of fraud and abuse and follow ethical principles by
reviewing inpatient and outpatient cases.

HITP 2996. Health Information Technology Topics
3 Credits (3)
Varies. May be repeated up to 6 credits.
Learning Outcomes
1. Varies.

HITP 2998. Health Information Technology Internship
3 Credits (3)
Varies.
Learning Outcomes
1. Varies.

HLSC 1510. Medical Terminology
3 Credits (3)
The study and understanding of medical terminology as it relates to
diseases, their causes and effects, and the terminology used in various
medical specialties. This course includes word construction, spelling,
comprehension, pronunciation, application and abbreviations.
Learning Outcomes
1. Apply prefixes, suffixes, and combining forms to build medical terms.
2. ldentify terms for body regions, planes, cavities and membranes.

3. Select medical terminology names, locations and functions of the
major organs of the body systems.

4. Identify the medical terms associated with major disease processes
and procedures.

5. Demonstrate correct medical linguistic skills.

HLSC 1515. Advanced Medical Terminology
3 Credits (3)
Builds upon the concepts covered in (abbreviation numbering for Medical
Terminology) providing greater understanding of how to properly use
and apply medical terminology used in the various health fields. Medical
terminology associated with the body system'’s anatomy and physiology,
diagnostic and therapeutic procedures, pharmacology, and abbreviations
will be emphasized.
Prerequisite: HLSC 1510.
Learning Outcomes

1. State the derivation of most healthcare terms.

2. Build medical terms to their accurate plural form.
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3. ldentify appropriate terms to the associated organization, position,
and direction of the body.

4. ldentify appropriate terms to the associated organ systems of the
body.

HLSC 1520. Anatomy and Physiology for Health Careers
4 Credits (3+3P)
This introductory course explores the fundamental principles of human
anatomy and physiology. Providing a foundation in essential concepts
of the function and structure of the human body for those interested in
health careers. May be repeated up to 4 credits.
Learning Outcomes

1. Describe the structural organization of the human body.

2. ldentify the major body systems and their key functions.

3. Use anatomical terminology to describe body planes, directions,
regions, and cavities.

4. Identify the major organs within each body system and their
anatomical locations.

5. Explain how the structure and function of the human body change
across the lifespan.

6. Identify common pathologies, signs, symptoms, etiology, diagnostic
measures, and treatment modalities related to each body system.

HLSC 1530. Pathophysiology for Health Sciences
3 Credits (3)
Introduction to the nature of disease and its effect on body systems.
Disease processes affecting the human body via an integrated approach
to specific disease entities will be presented including a review of normal
functions of the appropriate body systems. Diseases will be studied
in relation to their etiology, pathology, physical signs and symptoms,
diagnostic procedures, complications, treatment modalities and
prognosis.
Learning Outcomes

1. Describe basic disease concepts, including mechanisms of disease,

neoplasms, inflammation, and infection.

2. Examine the basic anatomy and physiology of the body systems,
etiology of various diseases and conditions, important signs and
symptoms of disorders, common diagnostics, typical course and
management of disorders, preventive measures, and the effects of
aging.

3. Identify the terminology, etiology, signs and symptoms, common
diagnostics, typical course and management of disorders, and
preventive measures associated with genetic and developmental
disorders, childhood diseases, and mental health disorders.

4. Recognize important medical terminology related to the
understanding of human diseases.

5. State the drug classifications and examples of medications in each
class used to treat diseases, disorders and conditions related to each
body system.

HLSC 1540. Legal and Ethical Issues in Health Care

3 Credits (3)

This course examines the legal and ethical considerations inherent in
healthcare delivery. Students will analyze real-world case studies to
understand the impact of professional actions on patients, families,
and employers, while exploring the legal and ethical responsibilities of
healthcare professionals, researchers, and policymakers.
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Learning Outcomes

1.

Analyze and apply ethical principles and legal frameworks to complex
healthcare scenarios, including those related to patient rights,
professional liability, and emerging bioethical issues.

. Describe and evaluate the structure and function of the U.S. legal

system as it pertains to healthcare professionals, including key legal
terms, doctrines, and workplace regulations.

. Discuss and address contemporary issues in healthcare, such as

patient confidentiality, record keeping in the digital age, and the
national healthcare crisis, within an ethical and legal context.

. Explain the significance of integrating scientific knowledge, clinical

expertise, and professional conduct in healthcare practice, and
analyze how societal values and public law shape healthcare
decision-making.

. Apply theories and methods of ethical decision-making to

resolve dilemmas encountered in healthcare practice, including
understanding the interplay of public and private law.

Name: Venus Chavez

Office Location: DAEM 100 O

Phone: (575) 527-7579

Email: vchavez@dacc.nmsu.edu

Website: https://dacc.nmsu.edu/academics/programs/health-
information-technology/index.html (https://dacc.nmsu.edu/academics/
programs/health-information-technology/)
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